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Swansacre Playgroup
21-23 Swansacre
Kinross
KY13 8TE

Tel: 01577 862071
Mobile: 07592392235
Email: swansacre.manager@gmail.com


HALL HIRE BOOKING FORM


Name:                            ____________________________________________________________________________________
Address:	        ____________________________________________________________________________________
Tel:		        ____________________________________________________________________________________
Mobile:		        ____________________________________________________________________________________
Email:		       ____________________________________________________________________________________
Date of Party:	       ____________________________________________________________________________________
Time & Duration:     ____________________________________________________________________________________

I/We agree to accept all responsibility for all persons who attend the property.
I/We have paid £20 deposit & understand that this will be refunded providing i/we leave the playgroup premises clean & tidy, & all furniture is arranged as I/we found it.
I/We have enclosed £______________________ for the hire of the premises.
Signed______________________________________________      Date_________________________________________

FOR OFFICE USE ONLY
Date/ time available      Y/N
£20 Deposit Received   Y/N                                  Deposit Returned     Y/N
Date____________________		  Date__________________
Payment Received           Y/N
Date ____________________

This form can either be emailed back or handed into premises with the deposit.
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CONDITIONS OF HIRE
· Hire of the premises does not include the use of toys & equipment. Fixed garden equipment maybe used at YOUR OWN RISK
· PARKING: As Swansacre is located in a residential area, please be aware & courteous when parking so as not to obstruct access to other properties. All our neighbours and ourselves appreciate it.
· No prams/buggies/bikes or scooters are to be wheeled onto carpeted areas.
· No food or drinks to be served in the main play area, which is carpeted.
· No alcohol to be consumed anywhere on the premises.
· All tables must be wiped after use.
· Please ensure that the toilet areas are left clean & that any dirty nappies are immediately taken to the wheelie bin which is outside main entrance by the gate.
· Floors must be swept.
· Furniture & equipment, if moved must be returned to original position.
· No outdoor shoes in carpeted area.
· Pease ensure a suitable adult supervises children in the garden at all times.
· Please return the key to the Manager at the end of hire period.
· Please ensure that all internal bins are emptied into the appropriate wheelie bins.
· Please ensure the garden is left tidy and no litter.
· NO SMOKING whatsoever on the premises.

Please note the premises are checked before and after any event, & any damage or breakages are the responsibility of the hirer.
COST
£60 FOR 3 HOURS – Half hour to set up, 2-hour party and half hour clear up.
£10 per hour for each additional hour or part thereof this does not include the £20 deposit, which will be returned once premises have been checked.
Deposit to be handed into premises prior to the party.

BANK DETAILS
RBS
Account:          00146856
Sort Code:       85-15-08
You can do a Bacs payment and put your name & hire on it.
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